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F IRST  OFF ,  A  P R E E M P T I V E  C O N G R A T U L A T I O N S .
I TS  AN  INCRED IBLE  ACH IEVEMENT  TO CREATE
MUS IC  (OR  ANYTH ING FOR  THAT  MATTER ) ,  AND
T A K E S  C O U R A G E  A N D  V U L N E R A B I L I T Y  T O  S H A R E
I T  W I T H  T H E  W O R L D  -  SO KUDOS.  

TH IS  IS  A  QU ICK  GU IDE  THAT  W I L L  G IVE  YOU
E V E R Y  S T E P  Y O U  N E E D  I N  A  F A S T ,  S I M P L E
F O R M A T  TO  BREAK  THE  PROCRAST INAT ION  CYCLE
( I F  YOU ’RE  ANYTH ING L I KE  ME)  AND GET  YOUR
MUS IC  OUT  THERE !  

THE  F IRST  STEP  MAY FEEL  DAUNT ING,  BUT  W I TH
TH IS  GU IDE ,  YOU ’ L L  EAS I LY  NAV IGATE  THE
ESSENT IAL  STEPS ,  F R O M  P R E P A R I N G  Y O U R
T R A C K ,  T O  P R O M O T I N G  Y O U R  R E L E A S E ,  SO YOU
CAN FOCUS ON WHAT  MATTERS  MOST :
C O N N E C T I N G  W I T H  Y O U R  A U D I E N C E .  

BY  FOLLOWING THESE  STEPS ,  YOU ' L L  ENSURE
YOUR MUS IC  IS  PRESENTED  PROFESS IONALLY  AND
REACHES  L ISTENERS  ON POPULAR  PLATFORMS L I KE
S P O T I F Y ,  A P P L E  M U S I C ,  A N D  B E Y O N D .



H O W  L O N G  W I L L  T H I S  G U I D E  T A K E  T O  R E A D ?
TH IS  GU IDE  CAN BE  READ IN  15 -20  M INUTES .  P LANN ING
CAN AND SHOULD  TAKE  LONGER  -  ENJOY THE  PROCESS!

A  L I T T L E  A B O U T  M E
BEFORE  WE  D IVE  IN ,  LET  ME  TEL L  YOU A  B I T  ABOUT
MYSELF .  I  WEAR  MANY HATS  W I TH  MY MUS IC ,  BUT  B I L L
MYSELF  F IRST  AND FOREMOST  AS  A  VOCAL IST  AND
GUITAR IST .  I  HAVE  SELF-PRODUCED NUMEROUS S INGLES ,
MUS IC  V IDEOS ,  AND MY F IRST  ALBUM (V IA  K ICKSTARTER ! )

I  LOVE  EXPLOR ING ALL  FACETS  OF  MUS IC  AND HELP ING
FOLKS  LEARN  HOW TO TURN  THE IR  DREAMS INTO A  REAL I TY
-  WE  ALL  NEED  A  L I T T LE  HELP  SOMET IMES!

M Y  C R E D E N T I A L S
RELEASED OVER  20  S INGLES ,  1  EP  AND AN  ALBUM 
CREATED  NUMEROUS PROMOT IONAL  CAMPA IGNS  FOR
MY MUS IC
GUIDED NUMEROUS OTHER  MUS IC IANS  IN  THE  UPLOAD
PROCESS
OVER  60000  STREAMS ACROSS PLATFORMS
FEATURED ON SPOT IFY ’S  “ FRESH  F INDS :  THE  WAVE” ,
SPOT IFY 'S  "NEW FROM NYC:  IND IE "  AND SPOT IFY 'S
"NEW FROM NYC:  R&B  AND SOUL  ED I TOR IAL  P LAYL IST "
NUMEROUS PLACEMENTS  ON USER  CREATED  SPOT IFY
PLAYL ISTS  AND BLOGS
FULLY  FUNDED K ICKSTARTER  FOR  DEBUT  ALBUM “ JO I ”
( FUNDED IN  2  DAYS)

T R A N S P A R E N C Y  N O T E :
I N  THE  INTEREST  OF  KEEP ING EVERYTH ING TRANSPARENT
AND HONEST ,  TH IS  GU IDE  WAS  WR I T TEN  W I TH  THE
ASS ISTANCE OF  CHATGPT .  AL L  OF  MY ANECDOTES  AND
VOICE   THOUGH ARE  M INE  AND COME FROM MY D IRECT
EXPER IENCE  W I TH  TH IS  PROCESS .



7 .  SUBMIT  FOR  D ISTR IBUT ION
8 .  PROMOTE  YOUR  RELEASE
9 .  MON ITOR  AND ENGAGE

1 .PREPARE  YOUR  MUS IC  AND
MATER IALS
2 .  SELECT  A  D IG I TAL  D ISTR IBUT ION
PLATFORM
3.  REGISTER  FOR  A  D ISTR IBUT ION
ACCOUNT

4 .  INPUT  METADATA
5 .  SELECT  RELEASE  OPT IONS
6 .  SET  R IGHTS  AND L ICENSES

CHECK  OF  YOUR  PROGRESS  AS  YOU GO



1 .  P R E P A R E  Y O U R  M U S I C  A N D  M A T E R I A L S  

F I N A L I Z E  Y O U R  T R A C K :  ENSURE  YOUR  SONG IS  FULLY  M IXED  AND MASTERED
FOR QUAL I TY .  I F  YOU WANT  TO MASTER  ON YOUR  OWN THERE  ARE  SERV ICES
L I KE  LANDR  WH ICH  I  USED  FOR  A  FEW OF  MY EARL IER  RELEASES .  YOU CAN
ALSO WORK  W I TH  ENGINEERS  ON FREELANCE S I TES  L I KE  F IVERR  FOR  GREAT
OPT IONS!

C H O O S E  Y O U R  F O R M A T :  EXPORT  IN  INDUSTRY-STANDARD FORMATS  (E .G . ,
WAV 16 -B I T/44 . 1  KHZ  OR  H IGHER ) .  YOU CAN ALSO EXPORT  AS  AN  MP3 ,  BUT
WAV IS  GENERALLY  THE  GOLD STANDARD/RECOMMENDED.

C R E A T E  C O V E R  A R T :  USE  H IGH-QUAL I TY  V ISUALS  (3000  X  3000  P IXELS ,
JPG/PNG FORMAT  -  OR  WHATEVER  S IZE/FORMATE  YOUR  D ISTR IBUTOR
REQUIRES ) .  I  USE  CANVA TO CREATE  MY V ISUALS .  I ’ L L  E I THER  USE  I T  TO  ED I T
PHOTOS OR  CREATE  ALBUM ART  FROM CANVA ELEMENTS  -  THE  FREE
VERS ION  IS  GREAT  FOR  ED I TS  ( THOUGH I  I NVESTED  IN  THE  PA ID  VERS ION
WH ICH  IS  DEF IN I TELY  WORTH  I T ! )

2 .  S E L E C T  A  D I G I T A L  D I S T R I B U T I O N  P L A T F O R M  ( T H E  P L A T F O R M  T H A T  S E N D S
Y O U R  M U S I C  T O  S T R E A M I N G  P L A T F O R M S )

P O P U L A R  O P T I O N S :  D ISTROK ID ,  TUNECORE ,  CD  BABY ,  OR  UN I TEDMASTERS .  I
USE  D ISTROK ID  PERSONALLY .  THE IR  INTERFACE IS  EASY  TO NAV IGATE  AND
THE IR  SUBSCR IPT IONS  ARE  REASONABLE  COST  W ISE .

C O M P A R E  C O S T S ,  R O Y A L T I E S ,  A N D  F E A T U R E S  L I K E  P R O M O T I O N A L  T O O L S :
I  RECOMMEND REGISTER ING YOUR  MUS IC  AT  LEAST  W I TH  YOUR  P .R .O .
(PERFORMING R IGHTS  ORGAN IZAT ION) .  THESE  ORGAN IZAT IONS ,  SUCH AS
ASCAP  ( THE  ONE  I  USE )  AND  BM I  HELP  WR I TERS ,  COMPOSERS  AND
PUBL ISHERS  COLLECT  AND D ISTR IBUTE  ROYALT IES  FROM PUBL IC
PERFORMANCES .  I  A LSO W I L L  COPYR IGHT  MY SONGS W I TH  THE  US
COPYR IGHT  OFF ICE  I F  I  P LAN  TO P I TCH  I T  FOR  SYNC (GETT ING MUS IC  ON TV
OR IN  MOVIES ) .

3 .  R E G I S T E R  F O R  A  D I S T R I B U T I O N  A C C O U N T

SET  UP  A  PROF I LE  W I TH  ACCURATE  INFORMAT ION  AND ADD PAYMENT  DETA I LS
TO RECE IVE  ROYALT IES .  D ISTROK ID  OFFERS  A  D IRECT  DEPOS I T  OF
ROYALT IES  AND SPL I TS  YOU CAN SET  UP  BASED ON WHO WORKED ON THE
PROJECT .

TH IS  GU IDE  ASSUMES YOU HAVE  ALREADY COMPLETED  YOUR
TRACK  -  PRODUCED,  M IXED  AND MASTERED ,  WHETHER  BY
YOURSELF  OR  OUTS IDE  SOUND ENGINEERS .  I F  YOU ARE  ST I L L
WORK ING ON YOUR  TRACK ,  NO WORR IES  -  COME BACK  TO TH IS
GU IDE  ONCE YOU HAVE  THAT  F INAL  MP3  OR  WAV F I LE  READY!

OTHERWISE  WE  W I L L  START  W I TH  A  B I T  OF  PREP :



4 .  I N P U T  M E T A D A T A  

METADATA  PROV IDES  DATA  ABOUT  YOUR  MUS IC  (RUN  T IME ,  ART IST (S ) ,
LYR ICS ,  ETC)  TO  HAVE  A  D IG I TAL  FOOTPR INT  EMBEDDED ON YOUR  MUS IC
F I LE .  I T  HELPS  TO IDENT I FY ,  SORT  AND DEL IVER  YOUR  MUS IC  SO YOU CAN
COLLECT  THOSE  ROYALT IES !

METADATA  INCLUDES :  

T I T L E  A N D  A R T I S T  N A M E :  ENSUR ING CONS ISTENT  BRAND ING ACROSS
PLATFORMS.

I S R C / U P C  C O D E S  (UN IQUE  CODES  THAT  IDENT I FY  YOUR  MUS IC) .
SOME PLATFORMS PROV IDE  THESE  AUTOMAT ICALLY  -  L I KE  D ISTROK ID )

C O N T R I B U T O R S :  I NCLUDE  PRODUCERS ,  SONGWR ITERS ,  AND  FEATURED
ART ISTS .

5 .  S E L E C T  R E L E A S E  O P T I O N S

C H O O S E  A  R E L E A S E  D A T E :  CHOOSE A  FUTURE  DATE  TO ALLOW FOR
PROMOT ION (2–4  WEEKS  IS  STANDARD) .  APPS  SUCH AS  SPOT IFY  FOR
ART ISTS  AL LOW YOU TO P I TCH  YOUR  SONG TO SPOT IFY ’S
ALGOR I THMIC  PLAYL ISTS ,  WH ICH  IS  A  GREAT  WAY TO GET  NEW
L ISTENERS .  I T  RECOMMENDS TO GET  YOUR  MUS IC  UPLOADED AT  LEAST
7  DAYS  BEFORE  I TS  RELEASE  SO THAT  I T  CAN  BE  CONS IDERED FOR
PLAYL ISTS  ( I  PERSONALLY  RECOMMEND AT  LEAST  2  WEEKS  BEFORE  SO
YOU AREN ’ T  FEEL ING ANY  ADDED CRUNCH) .

P R E - S A V E / P R E - O R D E R :  ENABLE  I F  AVA I LABLE  THROUGH YOUR  D IG I TAL
D ISTR IBUTOR  FOR  ADDED BUZZ .  I ’VE  USED P R E S A V E . I O  TO  CREATE
PRE-SAVE  CAMPA IGNS  WHERE  I  CAN  TRACK  SAVES  AND COLLECT
EMA I LS .  TH IS  IS  A  PA ID  SERV ICE .

P L A T F O R M S :  SELECT  WHERE  YOU WANT  YOUR  MUS IC  TO BE  SENT  TO
(SPOT IFY ,  APPLE  MUS IC ,  T I K TOK ,  ETC . ) .  MY  RECCOMENDAT ION  IS  TO
UPLOAD TO AS  MANY PLACES  AS  YOUR  D IG I TAL  D ISTRBUTOR  OFFERS !  I
A LSO UPLOAD TO BANDCAMP AND SOUNDCLOUD TO REACH MORE
FOLKS !

6 .  S E T  R I G H T S  A N D  L I C E N S E S

CHOOSE TERR I TOR IES  FOR  D ISTR IBUT ION  I F  APPL ICABLE .

OPT  INTO SERV ICES  L I KE  YOUTUBE  CONTENT  ID  I F  APPL ICABLE .



7 .  S U B M I T  F O R  D I S T R I B U T I O N

CONGRATS !  YOU ARE  NOW READY TO SUBMIT  YOUR  MUS IC  INTO THE
WORLD!  A  FEW TH INGS F IRST :

D O U B L E - C H E C K  A L L  D E T A I L S .  MAKE  SURE  YOU ’VE  SELECTED  THE
CORRECT  F I LE  ( I  LOVE  NAMING MY F I LES  “F INAL ” ,  “ F INAL  F INAL ” ,
“REAL  F INAL  ACTUALLY” ) .  I F  YOU ’RE  ANYTH ING L I KE  ME ,  G IVE  THE
TRACK  A  F INAL  L ISTEN  TO MAKE  SURE  I TS  THE  CORRECT  ONE .  MAKE
SURE  ALL  OF  YOUR  CO-WR I TERS/PRODUCERS  ARE  ADDED AS
COLLABORATORS  ON THE  TRACK  V IA  YOUR  D IG I TAL  D ISTR IBUTOR
AND/OR P .R .O .  (AND  COPYR IGHT  AS/ IF  NEEDED) .  TH IS  CAN  MEAN
GIV ING THEM SPL I TS  OR  CRED I TS .  

S U B M I T  A N D  T R A C K  T H E  P R O G R E S S  O F  Y O U R  R E L E A S E  THROUGH
THE  PLATFORM DASHBOARD.  MOST  D IG I TAL  D ISTR IBUTORS  ALLOW
YOU TO SEE  WHERE  YOUR  SONG IS  IN  THE  D IG I TAL  ETHER  -
WHETHER  I TS  BEEN  DEL IVERED  TO THE  PLATFORMS YET  OR  ST I L L
PEND ING.

8 .  P R O M O T E  Y O U R  R E L E A S E

S H A R E  O N  S O C I A L  M E D I A ,  E M A I L  L I S T S ,  A N D  W I T H  F R I E N D S  A N D
F A M I L Y .  I  PERSONALLY  LOVE  MAK ING EMA I L  PROMOS FOR  MY NEW
MUS IC ,  SENT  OUT  A  WEEK  OR  TWO IN  ADVANCE ,  AND  THEN  ON THE
DAY OF  THE  RELEASE .  I  A LSO RECOMMEND CREAT ING V IDEO FOR
SOCIALS  W I TH  YOUR  SONG TO GET  PEOPLE  EXC ITED  FOR  THE
RELEASE .  GENERALLY  DEPEND ING ON THE  S IZE  OF  A  PROJECT ,  I ’ L L
START  RELEAS ING PROMO A  MONTH  BEFORE  SONG RELEASE  ( FOR
SOMETH ING L I KE  AN  ALBUM)  OR  2  WEEK  BEFORE  FOR  A  S INGLE .  

P I T C H  T O  S P O T I F Y  P L A Y L I S T S  O R  U S E  P R O M O T I O N A L  T O O L S  L I KE
D ISTROK ID ’S  SPOT IFY  CANVAS  TO ADD MORE  FLA IR  TO  YOUR
WORK .  I  A LSO USE  A  S I TE  CALLED  SUBMITHUB  TO TRY  TO GET
MORE  PLAYL IST  AND BLOG PLACEMENTS .  I TS  WORTH  A  SHOT ,  AND
YOU GET  SOME DECENT  FEEDBACK  EVEN  I F  YOUR  SONG ISNT
ACCEPTED  TO A  G IVEN  PLAYL IST  OR  BLOG.  TH IS  IS  A  PA ID
SERV ICE  TO NOTE !

9 .  M O N I T O R  A N D  E N G A G E

TRACK  STREAMS ,  ROYALT IES ,  AND  L ISTENER  FEEDBACK .  WE  LOVE
FEEDBACK!

ENGAGE W I TH  FANS  AND BU I LD  MOMENTUM FOR  FUTURE  RELEASES .
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P R O M O T E

YOU CAN PR INT  TH IS  PAGE TO CHECK  OFF
YOUR UPLOAD PROGRESS  AS  YOU GO!



ET  VOI LA !  YOU ’VE  NOW RELEASED YOUR  F IRST
SONG!  AGA IN ,  CONGRATULAT IONS ,  AND KEEP
MAK ING MUS IC .  I T ’ S  SO SPEC IAL  TO GET  TO
L ISTEN  TO ALL  THAT  YOU HAVE  TO SHARE ,  SO
IF  YOU ’VE  USED TH IS  GU IDE  TO HELP  YOU IN
YOUR PROCESS ,  LET  ME  KNOW -  I  WANT  TO
HEAR  YOUR  ART !

M Y  E M A I L :  KR ISTENMERR I T TMUS IC@GMAI L .COM

M Y  W E B S I T E :  KR ISTENMERR I T TMUS IC .COM

AND I F  YOU ’D  L I KE  TO HEAR  SOME OF  MY
MUS IC  AND/OR FOLLOW ME ,  YOU CAN F IND  ME
HERE :

SPOT IFY  
INSTAGRAM 

T I K  TOK  
APPLE  MUS IC

YOUTUBE
WEBS I TE

SOUNDCLOUD
BANDCAMP

https://open.spotify.com/artist/6312CyRDom3OLZeAxnbu5S?si=Ctc8-7YtQo2UMvC5tHwcGw&dl_branch=1
https://www.instagram.com/kristen.merritt/
https://www.tiktok.com/@kriskrossaplesauce
https://music.apple.com/us/artist/kristen-merritt/1542930149
https://www.youtube.com/channel/UCj8yrmO6Wrrn6iFYN-1cTXA
https://www.kristenmerrittmusic.com/
https://soundcloud.com/kristen-merritt-887455520
https://kristenmerritt.bandcamp.com/

